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Approving Signature 

All State office buildings and Treasury-leased commercial space have security access plans to 
provide Department of Treasury (Treasury) employees greater security in their workplace by 
restricting access to only those people who have authorized business in the building. 
 
In all cases, Treasury employees must have their State-issued ID/Access card visible.  Obtaining 
ID cards and passes for visitors is discussed in Procedure PT-03166 in this Handbook. 
 
Specific access permission is granted on a case-by-case basis by Treasury and is obtained with 
justification and supervisory approval through authorized department representatives. 
 
Following are access information and requirements for each facility. 
 
In-State Offices 
 
Richard H. Austin Building - Downtown Lansing 
 
Treasury employees may enter the building Monday - Friday, 6:00 a.m. to 6:00 p.m., using an 
ID/Access card through the north, south, east and west main doors.  Entry after hours is gained 
through the underground Allegan parking ramp using an ID/Access card with approved 
authorization. 
 
Operations Center - Secondary Complex 
 
Treasury employees may enter the building Monday - Friday, 6:30 a.m. to 6:00 p.m., using an 
ID/Access card with approved authorization through any of the four corner and east lobby 
entrances.  Entry after hours is limited to the east lobby entrance with approved authorization.  
An access card reader is located on the brick column on the right side of the entrance. 
 
Fifth Third Bank Building, East Lansing - Bureau of Investments 
 
The building is open Monday - Friday, 7:00 a.m. to 7:00 p.m.  Entry to Treasury offices on the 
fourth floor requires an ID/Access card with approved authorization.  Access to the building after 
hours and on the weekend requires a key. 
 
Cadillac Place - Detroit 
 
The building and main corridors are open 24 hours a day, 7 days a week.  Entry to Treasury 
offices requires an ID/Access card with approved authorization. 
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Escanaba State Office Building 

 
The building is open Monday - Friday, 6:00 a.m. to 5:00 p.m.  The Treasury office is open Monday - 
Friday, 8:00 a.m. to 12 noon.  Building hours are 6:00 am - 5:00 pm.  Access to the building after 
hours requires a key or special arrangements with the facility manager.  
 
Flint State Office Building 
 
The building is open Monday - Friday, 8:00 a.m. to 5:00 p.m.  Access to Treasury offices after 
hours requires an ID/Access card. 
 
Grand Rapids State Office Building 
 
The building is open Monday - Friday, 7:00 a.m. to 5:00 p.m.  Access to Treasury offices 
requires a key.  Access to the building after hours requires an access card or entry approved 
through the security officer on guard 24 hours a day, 7 days a week. 
 
Saginaw State Office Building  
 
The building is open Monday - Friday, 8:00 a.m. to 5:00 p.m.  After hours access is granted only 
to persons whose names have been recorded with the security officer stationed at the entrance.  
After hours building access is granted only between the hour and the half hour (when the guard 
is not on scheduled rounds).  The guard may be contacted at (989) 758-1440 or (989) 758-1410 
to arrange special access times. 
 
Sterling Heights 
 
The building is open Monday - Friday, 7:00 a.m. to 6:00 p.m.  Access to Treasury offices 
requires a keypad access code 24 hours a day, 7 days a week. 
 
Traverse City State Office Building 
 
The building is open Monday - Friday, 7:00 a.m. to 5:30 p.m.  The Treasury office is open Monday - 
Friday, 8:00 a.m. to 12 noon.  Building hours are 7:00 am - 5:30 pm.  Access to the building after 
hours requires an access card. 
 
Out-Of-State Offices 
 
California 
 
The building is open Monday - Friday, 8:00 a.m. to 4:30 p.m.  Access to Treasury offices after 
hours requires a key. 
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Illinois 
 
The building is open Monday - Friday, 8:00 a.m. to 5:00 p.m.  Access to the Treasury office 
requires a key.   Access to the building after hours requires as access card. 
 
New York 
 
The building is open Monday - Friday, 7:00 a.m. to 6:00 p.m.  Access to Treasury offices after 
hours requires an access card. 
 
Ohio 
 
The building is open Monday - Friday, 8:00 a.m. to 5:00 p.m.  There is no access after normal 
business hours. 

 
Texas 
 
The Treasury office is open Monday - Friday, 8:00 a.m. to 5:00 p.m.  Access to the Treasury 
office requires a key.  Access to the building after hours requires an access code. 
 

 End 
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